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Online Presence Planner

This online presence planner forms the foundation of your website and/or other online portal strategy. The effort in careful planning benefits you in cost and time savings. It also benefits us as web designers by being able to give us an accurate assessment of your needs and puts us in a position to better service those needs. In other words it takes a lot of the guesswork out of the process. 

Complete as much as you can – save it - and return it to mawasiliano@studiosaba.co.ke.
Click in the tabular sections or mark the select boxes to complete each question as accurately as possible.
Contact Details 

Contact Name/Person: 

	


Company Name:

	


Company Industry: (For instance, Arts, Tech, Banking etc)
	


(Postal) Address: 

	


(Cellular) Phone Contact:

	


Email:
	


Current web address: (If present/applicable)
	


Business/Organization Details
Business/Organization Description: What does your business do? What are your products/services?
	


Target Market: Who uses your products/services?
	


Market Geography: Is your market local only, state wide, national or international?
	


Business/Organization Size: How many employees/members?
	


Business/Organization Age: How long have you been in business or been established?
	


Internet Role: Is your business internet based only? Yes No
	


Competition: Who are your competitors? List their website addresses if known and any comments.
	

	

	

	

	

	

	


Purpose & Size of your Website 

What is the main purpose for your website? Please be as descriptive as possible.
	


Please pick from the descriptions below what matches closest your idea of the web site.

	


	Basic website with 2-5 pages
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	Small website with 6-12 pages

(some sub-sections to navigation)
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	Regular website with many pages
(several sub-sections to navigation)
	[image: image3.emf]

	
	

	Larger website with many pages

(several sub-sections to navigation with further sub-sub-sections)
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Initial Website Content 

Who will provide the logo & other imaging for your website? (Mark the appropriate with an ‘X’ )
	


I have the original graphic design files that were used to create our logo.


	


I have a company logo in ‘.gif’ or ‘.jpg’ format.


	


I have some brochures or stationery with my logo on it that I can send/share with you.


	


I would like StudioSaba to design a (new) logo.
Who will provide the textual content for your site?
	


I have professionally prepared text ready for use.

	


I have all the copy ready in a word document format for each page on the site.

	


I have the copy ready, but I would like StudioSaba to edit and optimize it for the web.

	


I would like StudioSaba to write the copy using existing brochures or content from existing documents.

	


I would like StudioSaba to write the web copy from scratch.
Who will provide the images for your site?
	


I have all the images ready in ‘.gif’ or ‘.jpeg’ format.

	


I want you to select and use images from digital photos that I provide. I want you to select and use images from brochures and photos that I provide but I need you to scan and optimize them for the web.


	


I would like StudioSaba to organize stock photos and or digital photography for my site.
Content Maintenance 

How often will new content be added or updated on the website?
	


Daily/Weekly


	


Monthly/Quarterly


	


Only when required/necessary
Who will update the content?

	


I/We have skills in editing HTML files and will edit the website ourselves.

	


I would like to use a Content Management System (CMS) for some parts of the website (frequently changed) and have StudioSaba make changes to other pages when required.

	


I would like StudioSaba to make all changes as required.
Site Structure (Navigation)

We usually design the navigation scheme in collaboration with our clients by gathering all the content together and discussing how best to group the information to allow easy user navigation and achieve the primary objectives of the site. However you might not have all your content together at this stage, so to allow us to work out the scale of the project it will help us if you can name the major areas of your proposed site.

Are there any ideas on the proposed navigation scheme?
	


We have already created a navigation scheme in-house (if so please return to us with this document).

	


We have a rough idea of how we would like to arrange the navigation scheme but would like advice.

	


We would like StudioSaba to create the navigation scheme.
Navigation Labels: Describe the main navigation labels for your site. (See example below) 

	


Example of a navigation scheme with sub-navigation in brackets () 

	Home

About - (Overview, Client Testimonials, Client Links)

Services - (Overview, Web Design, Search Engine Optimization, Web Site Hosting)

Portfolio

FAQ - (General Questions, Web Design Procedure)

Contact


Grappeal – Design Elements (Look & Feel)
This part of the profile is very helpful in assessing your design expectations. You could search on the internet to find sites with similarities to your project and let us know what you like or dislike about the sites. Find 1 or 2 sites in each category. List sites that have the same functionality (what the site does). 

	


List sites with a similar look, user interface or layout as your intended website.

	


Use the space below to describe the design you expect. For instance – Are their specific colors we should use? Will it be a 2 or 3 column layout? Does the design have to appeal to a particular target group or demographic? Take a look at our past projects for ideas and samples.
	


Domain Name and Web Hosting
Would you like us to register a domain name for you? Yes No
	


Domain name availability can be looked up for free. Contact us for yours!
Would you like StudioSaba to arrange web hosting for you? Yes No
	


Web hosting for most sites costs an average of Kes 5,000-18,000* annually including set-up fees.
*These rates are subject to change without prior notice to you. This cost is also primarily based on the features/functions selected.
Timeframe

What is the expected completion timeframe for your project?
(Following all initial content provision & the 45% down payment settled)
	


2-3 weeks
	


3-6 weeks

	


2-3 months

	


More (Please specify)
Thank you for taking time to complete this form. Please send it to mawasiliano@studiosaba.co.ke. We shall get back to you as soon as technically possible. Please add our mailbox address to your safe list to avoid our correspondence being spammed on response.
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